4| Working English 2

Scope and Sequence

Topic

Vocabulary

Listening

- Finding theright

Reading

Writing

Grammar

Soope and Sequence | 5

Speaking

Analyzing COMpany -Jobanalysis
' ; Industries - Knowing compary About Us: Foodpanda | Company profile Pastzimpleverbs - Giving advice
Companies culture - Finding competitors
-A planfrom an expert
- Results of a sunvey .
Business . _Buying a blender N | | lingpradiicts
| < Negotiation L Negotiation Tips A business offer Tag Questions - Making concessions
Negotations P & - Styles of negotiation
apartment
3 - : -Showing job skills
s Promoting - From le?éiershi to Promoting a Guest “LeArnne e oaneTs
. Yourself and Job Functions _ P & A business card FutLre Continuous -Allabout compliments
: partnership Speaker ari duicti
pages | \, = Others - Speakerintroductions

28-37 : —

Reviewl pages38-41

- Giving cormpliments

4 _ _ - Finding a consumer
- Marketing strategies Baca
. - Identifying tarzet How Al Helps
Marketing Marketing fyIng farg : 0 Marketing decks Adverbs - Designinga commercial
y markets Ma rketing _Creating a unique
- Effective commercials brand
_avoicemail - Rescheduling a meeting
i - Details of voicemail
¥ Writng -Answering acall Should You Text, : .
Messages : : ; A message thread Past Continuous greetings
Messages - Tips for leaving phone Email, orCall? Takingand leaving
rmessages messages
-Solving product
-Implementing problegmps
+_ Expressin reventive measLras Effective
I? . e Opinions b _ _ _ Meeting minutes First Conditional -Good and bad things
Opinions - Asking for advice communication 2 bout 2005
- Pros and cons of 2003
- Expressing opinions
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Vocabulary

Listening

- Mew car launch
- A new tea-making

Reading

Writing

Grammar

Scope and Sequence | 7

Speaking

- Details of a new
appliance

-Petinsurance

Bettersalesperson

Products and Product specification | Process of developin
. Feafures machine o 1 s PINE | passive voice -Asking about a product
Services - Ordering cleaning 7 Or senfice
senices - A product launch
- Quotation - Fulfilling reservation
= : considerations How to find the right Request for a needs
Quotations Purchasing _ _ & . _ Present Perfect _ _
- Checking room rates supplier quotation - Making estimates
- Moving options - Negotiating prices
- Pitching a product - Talking custamers into
- Makin bLyin
: & : Tips for Becoming a : ye _
Sales Pitch Sales recommendations Product presentation | Past Perfect - Overcoming a refusal

- Thinking of new

Review 4 pages 140-143

blockage

coverage products
- Train station
announcement Going through - Giving information
Transportation | Transportation b immigration and Arrival card Second Conditional | - Driversand passengers
P ﬁde t CLUStOms - Attending an exhibition
- Discussing “fintech” - How to transfer money
Mobile —— - A stolenwallet The Currency of the S T Direct and Indirect - Making improvernents
Payments & - Understanding mobile FutUre SHEAR Speech -Explaining smart card
banking Lsage
- Demanding further -solving problems
actions caused by delays
Product e : Helping Drones from Anemail reporting Present Perfect i
Del Logistics - Asking about orders the Sky s Ra— - Avoiding delays
elays -The Suez Canal

- Brainstorming for
solutions
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Photo Match

A, Match thewords to the pictures below.

energy construction waste management  education
engineering health care agriculture telecammunications

SO0

T

. B. Which of thase industries are you most interested in? Explain why.
Thlnk Abﬁut It q Excimple
A. Work with a partner. Make a list of famous local and international companies that you know, + lam most interested in health care because Jwant to help sick people.
. + lam most interested in because
Local International
o Spoti Key Vocabulary
A (D) Below are words related to analyzing companies. Listan and repeat the words.
pLiblic analyze employ ment position responsibility
B. Write down areason why each company is successful. bonus senvice approach prioritize perspective
. i anal benefit comment overtime compensation
Local International
TOME is the Diggest chip maer. potify is successfil because it has the best music B. Work witha partner. Describe a company you know. Use the words above in your
selection sentences.
q Excrimyle.

+ Maggieenjoys her employment with the company. She sometimes has towork ovartime, but
the company's many benefits make herwant to take on more responsibilities,
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Listening Practice

A. Complete the sentences with the words balow.

hunting pace Lnderstand belieye COMm pany clltune
concept overtime enjoyable ExXperience accept

1. Forexample, somecompanies set aggressive
aoals and inthe
“wiork hard, play hard?”

2, Forstarters, be sure that you
what yvouwill be required todo on the job.

3. These benefits can add up and makeyour
working a lot more

4, Whenyouane fora new job, you shouldr't get too eager and
thefirst job offer that comes yourway.
5. Youshould also be clear about the

&, Thesecompanies might wark at a slower and rarely ask their
employees towork

B. (CIED Listen to the talk. Check your answers. Put the sentences in the correct order from a
tof.

C. (CED Listen again. Choose the correct answer for each question.

1. What advice is offered about job hunting?
3. Besurethe company attitude matches your style,
b, You should accept the first job offered.
¢, You should take severalyears to choose your job if necessary.
d. Tellthe interviewer that you are eager to work overtime.
2. What should job hunters ask their intendigwers about first?
3. Job reguirements b, Salary
C. Travel benefits d. Medical benefits
3. What does “company culture” mean?
3. Thesizeof thecompany b, Thelocation of the company
C. Acompany's ideasabout doing business  d. Thenumber of competitors a compary has
4, What does the spea ker say about benefits?
a. Theyare notimportant when it comes to choosing a job.
b. The mostimportant oneis being able towork from home,
C. Theyare moreimportant than the salary youl receive,
d. They should surely play a part inyour final decision,

Anabzing Companies  UMIT 1

Conversation Activity

(CED Listen to the conversation. Then practice the conversation with a partner.

Seth:
Andrea:
Seth:
Andrea;
Seth:
Andrea:
Seth:

Andrea:

Seth:
Andrea:

Sath:

Andrea:

Sath:

Andrea:

Arethereany openings at yourjob? I'm looking for some ™ full-timework,

| can certainly check foryou, but | don't think youwill 2 like our company culture,
Wy is that? You seem really happy with vour employment there,

lam, butwe have a completely different > outlookwhen it comes to work,

Do you really think so?

Yes, For example, | don't mind working overtime if it's  necessary,

Extra hourswould bea problem for me. | have

lots of hobbies and | really * treasure my free time,
Thatwould bea problem at my company because
my % boss expects us to prioritize ourwork before
everything else,

Whatwould you suggest then?

I thinkyou are better suited for a casual sales job.
You'rea ™ talented guitar player, so maybeyou
couldwork fora musicshop. =

Thatwould be great. | could get paid for talking
to people about something | love,

| have a feeling they would be more flexible with
yolr hours and responsibilities than a traditional
arganization.

You're probably right. I'm going to search for
some job openings at musicstores lateron
this afternoon. Thanks for analyzing this for me,

Con't mention it.

Speaking Practice

A.  Practice the conversation with a partner. Replace the colored words with the words below.

part-time enjoy attitude required
valle manager aifted
temporany approve of - wiEwpoint needed
cherish © sUpenvisor skillful

B. MNow, practice the convarsation again and change as many words as you want.

L=

111
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Grammar Check

A. The past simple tense is used to discuss finished actions. Past simple verbs can be divided
into two categories.

*

Regular Verbs
With regular verbs, we simply add -ed to the end of the base verb to change it from the present
to the past simple tense.

€ Examples

+ They accepted the agreement.
+ We talked about that idea.

+ Julie helped me finish the project.
+ The company invented a new product.

Irregular Verbs
Irregular verbs do not follow the -ed rule. They have unique forms that you need to memorize.
Here are some of the most common irregular verbs.

Base Past Simple Base Past Simple Base Past Simple
be was, were go went eat ate

bring brought have had fly flew

come came keep kept read read
do did take took say said
get got speak spoke give gave

B. To create negative sentences in the past simple, simply add “didn’t” between the subject
and base verb.

 Examples

¢+ Theclient didn’t call me back.

¢+ We didn’t walk home from the office.

C. To ask a yes/no question, place the word “Did” at the start of the sentence.

. Examples

+

Did you ask Charlie for his opinion? + Did you meet the client for dinner?

D. Rewrite each sentence in the past simple tense.

1.
2. They speak English in the meeting.
3.
4. You read many books.

We talk on the telephone.

| accept the bosses’ decision.

E. Answer the questions using the past simple tense.

1.
Z
3.

Did you take a taxi to the office today?

Did you eat noodles for lunch today?

What type of music did you listen to yesterday?

Analyzing Companies UNIT 1

Guided Writing

A.  When finding a job, it helps to know whether a company is a listed one. You can know more
about a company by analyzing its stock information.

Company Profile

Name: Revlon Inc.

Stock Ticker: REV

Sector: Consumer Staple Products
Website: www.revlon.com

Country of Origin: USA
Stock Price: $11.38
Market Capitalization: $599 million

Company Description:

Revlon Inc. was founded by Charles and Joseph Revson and Charles Lachman in 1932.
Its headquarters is in New York City. Revlon is a leading brand and manufacturer in the
beauty and personal care industry. It employs more than 6,000 people worldwide. Some
of the products Revlon produces are cosmetics, deodorants, skincare and hair products,
and fragrances. These products are sold at department stores, hair and nail salons, and
boutiques around the world as well as several e-commerce sites.

B. Now complete the form with your own information.

Company Profile
Name: Country of Origin:
Stock Ticker: Stock Price:
Sector; Market Capitalization:
Website:
Company Description:

was founded by in
Its headquarters is in . is
a(n) in the industry. It employs

. Some of the products/services provides
are . These products are sold/offered at

13
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Listening Comprehension

LCE:D Listen to the talk. Check the adjactives you hear.

O good O farmer [ interactive
O real O different O positive
] free ] organized [ careful
O honest O happy O interested

R Fill in the blanks with the adjectives you checked from above. Then listan again.
1
2
3.

Today, I'm going to offer an aarme plan to help you do this.
A place to startyour research is on the company'swebsite,
Keep in mind that company websites will always present a view of the
CO M pa Yy,

. Thesesites contain comments and reviews from
employess,

. This means they are toshare theirfeelings aboutwhat itwas really like to
work forthe company,

. They canoffera perspective ofwhat it's like to dealwith the company as a
partner orcustomer,

. Afteryou have gathered all of this information, you can decide if you are still

inworking for therm.

C. Cirde True or False for each statement.

. The speaker believes it's important to research companies before youwaork for them,
. Job seekers should begin by reading the compary’s Contact Us page.
. Comparny websites Usually share good news about the company.

. Glassdooris awebsite that reviews employees’ performance.

A person’s business contacts may provide helpful information abouta company.

True / False
True/ False
True / False
True / False
True / False

Anabzing Companies  UMIT 1 1 15

Pair Work

A

Giving advice is difficult espedally when it comes to investment. Do you have any
investmants? How did you make your investment plan?

My Investment Plan

+ | put 20% of my morey in my savings accourt; S0% in musud funds, 20% in automobile stocks, and 10% in
foreign currencies.

Work with a partner. Take turns sharing your investment plan. Then take turns again
sharing someinvestment tips.

@ Excrimyprles
+ You should keep more inyour savings account, + It's risky to buy stocks,

L.

2

3

4,

Now, with your partner, come up with some investment tips for different industries.

Real Estate Commoditias

Cﬂ“‘a‘:“bla’s Cryptocurrancies




16 | Working English 2

Reading

A. Read acompany’s AboutUs page.

Foodpanda isoneof the top food delivery senvices in
theworld, The company was founded in Singapaorein
2012, Atthat time, many of the best restaurantsin town
did not offer home delivery, Foodpanda’s founders
cameupwithan innovative approach so people could
easily enjoy meals from their favorite restaurants at home, Foodpanda had another key
aoal aswell: forming a deeperconnectionwith their customers. So, foodpanda’s staffwaorks
closely with chefs to create menus filled with flavorful dishes,

Here's how the process works, Customers place their orders through the foodpanda app.
Theorder is sent directly to the restaurant so they can prepare the dish, While the food is
cooking, a driver is notified about the order,
Thisallows them to pick up the food and
deliverit to the customerina timely manner.
Today, foodpanda operates in 12 countries
and is partnered with over 115,000 different
restalirants. o, no matterwhat food yourein
the mood to eat, chances are that foodpanda
can deliver it right toyour door.

B. Choose the correct answer for each question.

1.

wWhat does foodpanda do?

a. It cooks flavorful foods, b, It connects peoplewith employers,
¢, It offers food recipes. d. It brings food to people’s homes,
. Whenwas the company started?
2. 1994 b, 2000
c. 2012 d. 2020
. What isone of foodpanda’s goals?
a. Building relationships with customers b. Delivering electronics
. Hiring new chefs d. Selling apps
. Withat happens after an order is placed?
a. Itis deleted. b. Itissenttoa restaurant.
¢, Itis confirmed aver the phane. d. It goes toa driver.

. What does the ending suggest about foodpanda?

a. It may go out of business soon. b. It has no competitors,
C. It plans to increase delivery fees, d. It offers lots of options,

Anabzing Companies  UMIT 1 1 17

Speaking Activity

A Workwitha group. Find out two companies that are competitorsin each sector.
Airplane Computer

Boeing VS, Airbus VS.

Soft Drinks
hppie VS, Bamsung VS.
Clothing Your Idea:
VS. VS.

B Now, discuss your opinions and what you know about thaese companies. Talk about thair
pros and cons andwhich one you prefer.
C. Finally, discuss tha following questions with your class.

+ Why is it important to alwaysanalyze the companies you' re interested in?
+ Whatarethe mostimportant things to look at before sending your resume to a company?
+ |fyou could only send your resume to one company, which onewould it be? Why?

ST I, |

_
S 1 737 Max
((}_BUEIHG




	Working English 2_S_S, sample unit_Page_1
	Working English 2_S_S, sample unit_Page_2
	Working English 2_S_S, sample unit_Page_3
	Working English 2_S_S, sample unit_Page_4
	Working English 2_S_S, sample unit_Page_5
	Working English 2_S_S, sample unit_Page_6
	Working English 2_S_S, sample unit_Page_7

